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Navigation

CTRL + Page Up Moves to the next sheet (right) in a workbook.

CTRL + Page Down Moves to the previous sheet (left) in a workbook.

ALT + Page Down Moves one screen to the right in a worksheet.

ALT + Page Up Moves one screen to the left in a worksheet.

CTRL + Home Moves to the beginning of a worksheet.

CTRL + End Moves to the last cell on a worksheet, to the lowest used row of the rightmost used column.

Data Entry

CTRL + Enter Fills all selected cells in range with the current entry.

CTRL+' Copies a formula from the cell above the active cell into the cell or the Formula Bar.

CTRL+; Enters the current date.

CTRL+: Enters the current time. May be CTRL + SHIFT + ; depending on Keyboard

CTRL + * Selects active data area (pivot table / range). | May be CTRL + SHIFT + 8 depending on Keyboard

ALT+ENTER Starts a new line in the same cell.

& Can be used in place of CONCATENATE e.g. instead of =CONCATENATE(A1,B1) use =A1&B1

F2 Edits the active cell and positions the insertion point at the end of the cell contents.

It also moves the insertion point into the Formula Bar when editing in a cell is turned off.

File & Formatting Related

SHIFT + F11 Inserts a New Worksheet

ALT + F11 Displays the Visual Basic for Applications Editor where you can write & edit Macros.

CTRL + [DRAG SHEET] Copies the Selected Sheet

CTRL + B, CTRL + I, CTRL + U Shortcuts for changing text to Bold, Italix and Underline, respectively.

CTRL+` Show Formulas' - Alternates between displaying cell values and displaying formulas in the worksheet.

CTRL+& Applies the outline border to the selected cells. | May be CTRL+SHIFT+7 depending on Keyboard

CTRL+_ Removes the outline border from the selected cells. |  May be CTRL+SHIFT+- depending on Keyboard
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